AODMNHUNCTPALIA TOPOACKOIO OKPYT'A EHAKMEBO
JOHELKOW HAPOAHOW PECITYBJINKU

NMOCTAHOBJIEHUVE

EHakuneBo

06 yTBEPXKAEHUN aAMUHUCTPATUBHOIO PernameHTa npeaocTaBneHuns
MYHULMNaNIbHON YCNyrn «Bblgada BbINUCKN U3 MOXO35SMCTBEHHOW
KHUMM» Ha TEPPUTOPMM FOPOACKOro OKpyra EHakneBo
[oHeukon HapoaHow Pecny6/mKku

B cooteetcTBUM ¢  DefepasibHbIM 3aKOHOM OT 06 okTA6ps 2003 ropa
No 131-®3 «0O6 06WmMx MpUHLMNaxX OpraHn3aumy MeCTHOro CcamoyrpaB/ieHNs
B Poccuitickon depepaunmn», defepasibHbiM 3akoHOM 0T 27 uona 2010 ropa
No 210-®3 «006 opraHmsauuu npefocTaBeHns rocyZlapCTBEHHbIX
W MYyHUUMNIbHBIX  YCAYyr», NpuMKasom MuHUCTePCTBa CeNbCKOro  X034MCTBa
Poccuiickoi ®epepaunn ot 27 ceHTA6ps 2022 roga Ne 629 «O6 yTBepXAaeHWUM
(hopMbl ¥ MopsaKa BeAeHWUA MOXO3ANCTBEHHbIX KHWM», CTaTbed 6 YcTaBa
MYHMULUMNASIbHOTO0 06pa3oBaHNA TOPOACKON OKpyr EHakmeBo [oHeukoi HapopgHoi
Pecny6/Mkun, MPUHATOrO pelleHMeM EHaKMeBCKOro ropoAckoro coseta [OHeLKOM
HapogHoi Pecny6nmkn ot 25 okTsops 2023 roga Ne 1/4-19, nyHkTOM 1 pa3gena V
MonoxeHns 06 aAMUHUCTPaLMK ropoaCcKoro okpyra EHakveBo [oHelkoin HapogHoi
Pecny6ivky, YTBEPXAEHHONo pelleHMeM EHaKMeBCKOro ropofCKOro CcoBeTa
HoHeukoin HapogHon Pecnyonukm ot 10 Hosi6ps 2023 roga Ne 1/6-23, lMopsgkom
paspaboTkn ¥ YTBEPXKAEHUA aAAMWMHUCTPATMBHbLIX PersaMeHToB MNpeaocTaB/ieHns
MyHAUMNANbHLIX  ycnyr 1 Tlopagkom  MPOBEAEHUSA  3KCMEpPTU3bl  MPOEKTOB
aOMUHUCTPATMBHBLIX  PErfaMeHToB  MYHUUMNA/bHLIX — YCNYr,  YTBEPXAEHHbIX
MOCTAHOB/IEHNEM  aAMWHUCTPAUMN  TOPOACKOro okpyra EHakveBo [JOHeLKOM
HapogHon Pecniybnuku ot 10 anpens 2024 roga Ne 35, agMUHUCTpaLUs roOpoacKoro
okpyra EHakmeBo [oHeukor HapogHown Pecny6inku

NMOCTAHOBJIAET:

1. YTBepauTb  aAMWHUCTPATMBHbLIA  pernameHT Mo  NPefoCTaB/IEHNIO
MYyHUUMNATbHON  yCcnyrn  «Bblgada BbIMUCKA M3 MOXO3SNCTBEHHON — KHUTU»
(npunaraetcs).

2. Ony6nuMkoBaTb HacTosiLLlee MOCTAHOBMEHWE Ha OMULMAIbHOM caiiTe
aMMHMCTPALIMKN TOPOACKOro oKpyra EHakneBo [oHeLKoi HapoaHoi Pecrny6nmku.



3. HacTosliee nocTaHOBNEHME BCTYNAET B CUMY CO [HS €ro NoAnmcaHus.

4, KOHTPONb WCMNOSIHEHWS HACTOALLEro MOCTAaHOB/IEHUA BO3/IOXKUTL Ha
3aMeCTUTENA TNlaBbl MYHULNM/IbHOIO 06pa3OBaHI/IFI ropoAcKoro okpyra EHakuneBo

[oHeukoit HapoaHoi Pecny6nvkn Butpyka U.B.

BpemMeHHO MCNONHAOLWNIA
MO/THOMOYNA rNaBbl
MYHULMMNaSIbHOTO0 06pa3oBaHus
rOpPOACKOro okpyra EHakvneBo

[oHeuKoin HapogHoia .1O. MapTbiHOB



YTBEPXJEH

MocTaHOBNEHMEM aAMUHUCTPALMK
ropoAckoro okpyra EHakmeBo
LJoHelKko HapogHoi Pecny61mkn
oT

A,EI,MI/IHI/ICTPATI/IBHI:II7I PETTTAMEHT
no NpeAoCTaBNEHNIO MYHULMNANIbHONM YCyTK
«Bblgaya BbINUCKM 13 NOXO3ANCTBEHHOWN KHUTW»
(ganee - aAMMHUCTPATMBHBLIA PerfameHT)

Pasgen 1. O6LMe NONOXKEHMS

1.1. PernaMeHT yCcTaHaB/MBAET NOPSAOK M CTaHAapT NPeaoCcTaBeHNs MYHULMNAIbHOM
yCNyru.

1.2. 3aaBuUTensMM, WUMeKOLWMMM NPaBo Ha MNOAYYeHUe MYHUUMNAIbHOW YCNyri,
ABNAKOTCA (PU3MYECKME NnLa:

1) saBnsaoLWMecs YneHaMmm NMMYHOro NoACco6HOro xo3ancTea (ganee - JiMX).

"naBa JIMX nmeeT NpaBo MOMYYUTb BbIMUCKY U3 KHUIU TOSIbKO B OTHOLLEHWW CBOEro
INX B nto6om 06bEME, MO NHOOOMY MEPEYHIO CBEAEHWUIA U AN NMHOObLIX Lenei.

WHoW uneH JIMX mMMeeT npaBo MOSyYUTb BbIMUCKY M3 KHUMU TONIbKO B OTHOLLEHMM
ceoero JIMX B no6om o6beme, MO HOOOMY MEPEYHIO CBEAEHWI U AN NHOLIX LENeN,
38 UCK/THOYEeHNeM NepcoHasibHbIX AaHHbIX rnasbl JTTX;

2) He SBNAKOWMECH YIEHAMW  JIMYHOTO  MOACOBHOrO0  XO3AMCTBA  rpaxkjaHe,
obpalLatoLLmecs 3a BbIMUCKOW U3 NOXO3SMCTBEHHON KHUMM B LIENSX AasibHeMLWwero opopmieHns
npaB Ha 3eMe/ibHbIA Y4aCTOK B NOPALAKe HacnefoBaHus.

MpeacTaBNATb MHTEPECHI 3asBUTENA OT MMEHWN (PU3MYECKMX NNL, MOTYT NpPeacTaBUTENN,
[lencTBytOLLME B CU/TY MOSIHOMOYMNIA, OCHOBaHHbIX Ha AOBEPEHHOCTU U LOrOBOpE.

1.3. IHthopmaums 0 MeCTe HaxoXaeHuUs aqMUHUCTPaLMN TOPOACKOro okpyra EHakneBo
[oHeukoin HapogHoit  Pecny6nvkn  (ganee -  AgMUHUCTpauus), NpPefoCTaBsHOLLEN
MYHUUMNASIbHYIO YCNYTY, rpagvike paboTbl, KOHTaKTHbIX TenegoHax v T.4. (fanee - cBefeHus
NH(OPMAaLMOHHOI0 XapakTepa) pasmMeLLatoTcs:

Ha CTeHax B MecCTax MNpefoCTaBNeHUs MYHULMMAaNbHOMW YCNyrn n ycnyr, KOTopble
ABNSAKOTCSH HEOOXOAMMbBIMU 1 0653aTe/IbHbIMU 415 NPEAOCTaBNEHNA MYHULUNATLHON YCyTw,;

Ha cainTte AOMUHUCTpaUUN.

Pasgen 2. CTaHfapT npefocTaB/eHnst roCyAapCTBEHHON yCnyru

2.1. TlonHoe HavMeHOoBaHUe MYHULMNANbHOW YCNyTu:
«Bblgaya BbINUCKM N3 MOXO3ANCTBEHHON KHUT».
CoKpalleHHOe HaMMEHOBaHME MYHULMNaIbHOWN YCYTW:
«Bblgaya BbINUCKM 13 MOXO3ANCTBEHHOWN KHUTW».

2.2. MyH/UMNanbHYO YCyry npeaocTaBser:
AIMUHUCTPALIMA FOPOACKOro okpyra EHakuneBo [oHelKoi HapogHoii Pecny6imku.
B npeaocTaBneHU MyHULMMNANLHOR YCYri yUYacTBYHOT:
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MY «M®L, AHP» r. EHakueBo (aanee - M®LY).

3adBfieHNe Ha MoOJlyvyeHUe MYHULMNANIbHON YCAyrn ¢ KOMMJIEKTOM [OKYMEHTOB
NPUHUMAaETCA:

1) Npy NMYHON ABKE:

B AAMWUHUCTpaLMK;

B (hmnmnanax, otaenax, yaaneHHbIx pabounx mectax MoLl;

2) 6e3 NINYHOW SBKMN:

B 9/IEKTPOHHON (hOpMe uYepe3 JIMYHBbIA KabWHeT 3asBuTeNns Ha EguMHOM nopTtane
rocyapcTBeHHbIX ycnyr (ganee - EMIY) (npy TeXHUYECKOWN peanusauunn).

3aaBuUTENb WMEET MpaBO 3anuMcatbCA Ha MpuemM 408 Nojavn  3asB/leHUs
0 NPefoCTaBEHNN YCNYTU CNeAYoLWMM crnocobamu:

1) 8 AgMuHUCTpauuio, B M®LL (Npy TEXHUYECKOW peann3aunn);

2) no TeneoHy - B AGMUHUCTPALMIO.

Ona 3anncn 3asBuTeNb BbIGUPaeT tobble CBOGOAHbIE A1 Mpuema Jaty W Bpems
B npejenax yCTaHOB/IEHHOro B AAMUHUCTpaumm i M®L, rpatmka nprvema 3asaBuTeneil.

2.2.1. B uensx npegocTaBneHns MYHUUMNaIbHOM YCNYrn YCTaHOB/IEHWE JIMYHOCTU
3a9BUTENA MOXKET OCYLUECTBNATLCA B XOAe JIMYHOro npuvema nocpeAcTBOM MpefbsABeHNs
nacropTta rpaxgaHmHa Poccuidickoi ®Pegepauymmn 1m0 MHOTO AOKYMEHTA, Y40CTOBEPAOLLErO
JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickor defepaumn nuam nocpescTsom
naeHTUUKaUMM - 1 ayTeHTUUKaumm B  AMUHUCTPauuu, MOPLL ¢ uncnonb3oBaHUEM
NH(OPMALMOHHbBIX TEXHONOMMIA, yKasaHHbIX B YacTax 10 n 11 ctatbn 7 ®PefepasbHOro 3akoHa
oT 27 wmona 2010 roga Ne 210-®3 «O6 opraHu3auun npeaocTaBneHNs FOCYAaPCTBEHHbIX
Y MYHULMN&NbHBLIX YCNyr» (MPU HAIMUYUU TEXHUYECKOW BO3MOXKHOCTH).

2.2.2. Tpn npegocTaBneHUM MYHULUMNANIbBHON YCNYrn B 3/IEKTPOHHOW  (hopme
(Npn TeXHU4YecKon peannsaunn) MAEHTUDUKALMA U ayTeHTUDMKALUA MOTYT OCYLLECTBNATLCA
MoCpeaCcTBOM:

1) eQMHON cUCTeMbl UAEHTUMUKALUUM U ayTEHTUDUKALUU U UHBIX TOCYAapPCTBEHHbIX
WH(OPMAUNOHHBIX CUCTEM, €CAN Takue rocyfapCTBEHHble WHMOPMALMOHHbIE CUCTEMbI
B yCTaHoB/NieHHOM [paBuTenbLCTBOM Poccuiticko  defepaumm  nopsgke  obecrneynsatoT
B3aMMO/ENCTBME C eAMHOM CUCTEMON WAEHTU(UKAUMKN W ayTeHTUUKauUnM, npu ycrosun
COBMafeHNs CBeAeHUI 0 (PU3MYECKOM NINLIE B YKa3aHHbIX MHPOPMAaLMOHHbIX CUCTEMAX;

2) eQVHOW CUCTeMbl UAEHTUPUKALUKN U ayTEHTUPUKALUN N eAUHON NH(OPMAaLMOHHOM
CUCTEMbI MEPCOHa/IbHBLIX AaHHbIX, obecredynBatoLLleli 06paboTKy, BKOYas cO0p U XpaHeHwue,
OMOMETPUYECKNX MEePCOHa/bHBIX AaHHbIX, X MPOBEPKY W nepegadvy MHMopMaunm o CTeneHu
MX COOTBETCTBMS NPEeAOCTaB/eHHbIM GMOMETPUYECKUM MEPCOHAIbHBLIM JaHHbIM (PU3NYECKOTrO
nmua.

2.3. Pe3ynbTaTOM MpefocTaBeHNss MyHULMNANIbHOM YCyrn SBNSETCA:

Bblfaya BbIMUCKM M3 NMOXO03ANCTBEHHOW KHUTW;

0TKa3 B Bblaye BbIMUCKN 13 NOXO3ANCTBEHHON KHUTW.

Bbinucka 13 KHUIMM B (HOpMe 3/1EKTPOHHOIO [OKYMEHTa MOAMUCLIBAETCA YCUIEHHOM
KBaMPULMPOBAHHOM 3/1IEKTPOHHOW NOANMUCHLIO rNaBbl AAMUHUCTPALMN U YTOSHOMOYEHHbIM
UM OOIHKHOCTHBLIM JINLIOM.

Pe3ynbTaT MpefoCTaBNeHMS MYHUUMNALHOW YCAyrn NpefocTaBfAeTcs 3asaBUTENHO
B COOTBETCTBUM CO CNOCOOOM, YKa3aHHbIM 3asBUTeNleM Npu rnojaye 3asBeHNs 1N JOKYMEHTOB:

1) npu nnuyHon siBKe nepepaetca rnase JIMNX nnn nHomy yneny JIMX no npegbsasneHnn
[IOKyMeHTa, YA0CTOBepAIOLLEr0 IMYHOCTL, NOA NYHYIO NOAMUCH:

B AAMUHUCTpaLnW;
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B (hunvanax, otgenax, yaaneHHbIX paboumx mectax ML,

2) 6€3 NNYHOIA SBKMN:

B (hOpMe 3/1eKTPOHHOI0 AOKYMeHTa MNpPefoCTaBasieTca B JIMYHOM KabwuHeTe Ha EMIY
B CNyyae, eCnv 3asiB/IeHMe HanpaB/eHHO B 3/1EKTPOHHOM (hopMe ¢ ucnosb3oBaHnem EMTY.

3aKa3HbIM MUCbMOM Ha MOYTOBbIA agpec rnasbl JIMX wnu wmHOro uneHa JMX,
yKa3aHHbIA B 3asiB/1IeHUN, NNOO.

B cnyyae HEBO3MOXXHOCTU (POPMMPOBAHUS BbIMUCKN U3 KHUTU B (DOPME 3M1EKTPOHHOIO
[OKYMEHTa BbINNCKA U3 KHUTM Ha BYMa)KHOM HOCWUTENe COCTaBMSETCH B ABYX 3dK3eMnspax.
Oba ak3emnisipa ABNAOTCA MNOAJMHHLIMW, MOAMNUCLIBAKOTCA NaBo  AAMUHUCTPaLUA
UM YNONHOMOYEHHbLIM UM [LO/MKHOCTHBLIM INLOM U 3aBepArdTCA MnedvaTtbio AAMUHUCTPaLUU
C n306paxkeHnem rocygapcTBeHHOro repba Poccuiickoin defepauymm (ganee - OTTUCK neyvaTn).

B cnyuyae, Korga BbINUCKA W3M0XeHa Ha HECKONIbKUX NIUCTaX, OHW [O/MKHbI ObITb
NPOLWNTLI U NPOHYMEPOBaHbl. 3anucb 0 KOMMYECTBE MPOLUUTBLIX IUCTOB (Hampumep: «Bcero
NPOLUINTO, NMPOHYMEPOBAHO W CKPEM/IeHO MeyaTblo [AeCATb JINCTOB») 3aBEPSETCHA MOAMUCHIO
[LO/MKHOCTHOIO /LA N OTTUCKOM Meyatu.

2.4. CpokK npefocTaBfeHNst MyHULMNaNbHOM YCNYTW.
Bbinucka u3 KHUMM npegoctasnseTca AAMUHUCTPaUMen B TedeHne 3 paboumx fAHeM
CO OHA perncTpaummn 3aaB/eHNs 0 NPeLOoCTaBNeHNN BbIMUCKN N3 KHUTH.

2.5. MpaBoBble OCHOBaHMA ANa NPeA0CTaBNeHUS MyHULMNabHOM YCYTI.

MpegocTaBneHne  MyHMUMMANbHON  YCNYrM  OCYLLECTBASIETCS B COOTBETCTBUMU
CO CneayowmMMmn HOPMaTUBHbLIMU NPaBOBLIMU aKTaMu:

I"paxkaaHCKMiA Kofeke Poccuiickoin degepaunu;

depepanibHbIi 3aKOH 0T 7 wmions 2003 roga Ne 112-d3 «O fMYHOM MOACOGHOM
X039NCTBEY;

defepanbHbli 3akoH OT 13 wmons 2015 roga Ne 218-d3 «O rocyaapCTBEHHOM
perncTpaumn HeABUXKMMOCTU;

Mpuka3 MuHcenbxo3a Poccumn ot 27 ceHTAbps 2022 roga Ne 629 «O6 yTBEpXAEHUM
(hopMbl 1 NopsiaKa BeAEHUA NOXO3ANCTBEHHbIX KHUT;

Mpuka3s Pocpeectpa oT 25 aBrycta 2021 roga Ne I1/0368 «O6 ycTaHOBIEHUN (HOPMbl
BbIMUCKM M3 TMOXO3AWCTBEHHOW KHUIM 0 HaIMuMW Yy TFpaxhaHuHa npaBa Ha 3eMeslbHblIi
Yy4acTOK».

2.6. WcuepnbiBatoWnii nepeyeHb AOKYMEHTOB, HeOO6XOAWMbIX B COOTBETCTBUU
C 3aKOHOAATENbHbIMW UM WHLIMA HOPMAaTUBHLIMW MPaBOBbIMK aKTamy A7 NpeAoCTaBNeHWS
MYHULMNANbHOW YCAYT, NOANEXallMX NPeACcTaBIeHNIO 3aiBUTENEM:

1) 3asBNeHME 0 NPefOCTaBIEHUN YCAYTN B COOTBETCTBUM C MPUIOXKEHNEM 1.

3aABneHve 0 NpeaocTaBieHNM BbIMUCKA U3 KHUTUM MOXKET OblTb 3anMO/IHEHO OT PYKW,
MaLUMHOMUCHBLIM  CMOCO60M NIM60 MOCPEACTBOM  3MEKTPOHHBLIX MNevaTatoLmMX YCTPOIACTB,
a TaKke MOArOTOB/EHO B 3/EKTPOHHON (hopMe C MOMOLbO EAMHOro noprtana. 3asBneHue,
Hanpas/fieHHOe B 3/IEKTPOHHON (DopMe C UCNONb30BaHWMeM EAMHOro noprana, MOXeT ObITb
NnoAnNncaHo YCWIEHHOW HeKBa/IM(ULMPOBAHHOW 3M1IEKTPOHHON MOAMUCHIO, CEPTURUKAT K/tova
MPOBEPKN KOTOPOA CO3JaH W UCMNOMb3yeTca B MH(PACTPYKType, 06ecneyvmBaroLLei
NH(OPMaLMOHHO-TEXHOMOMNYECKOe B3aMMO/elncTBMe NH(OPMaLMOHHbIX cucTem,
MCNOMb3YEMbIX AN MPefoCTaBNeHMS  FOCYAAPCTBEHHbIX W MYHUUMMAIbHBIX  yCayr
B 3/IEKTPOHHOW hopMme, B yCTaHOB/IEHHOM [MpaBuTeNbCTBOM Poccuinickonn ®efepaumm nNopsiake.

B 3asBfeHUN 0 NPeAoCTaBNEHUN BbIMUCKN M3 KHUMM rnaBo JINX nav UHbIM YNeHOM
NNX ykasbiBaeTcsa ¢opmaT MNpeaocTaB/eHnsi Takol BbIMUCKM (B (DOPME  3M1EKTPOHHOr0
AOKYMEHTa MM Ha OYMaXKHOM HOCUTene);
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2) OOKYMEHT, YLOCTOBEPSAIOLWMIA IMYHOCTL 3asaBUTENS: LOKYMEHTbI, YAOCTOBEPAIOLLME
NMYHOCTb rpaXkpaHuHa Poccuiickon defepaumn, B TOM YWC/NEe BOEHHOCMYXALLEro, a Takke
[OKYMEHTbI, Y0CTOBEPAOLLME IMYHOCTb MHOCTPAHHOIO rpaXkKaaHuHa, nuua 6e3 rpaxkaaHcTsa,
BK/IOHAsA BUJ, HA XXMTENIbCTBO M YA0CTOBEPEHME 6eXeHLa;

3) OKYMEHT, yA0CTOBEPSAOLLMIA NMPaBo (MOSIHOMOUNSA) NpeacTaBUTeNs PU3NYecKoro um
IOpUAMYECKOro nuua, ecnm ¢ 3asBneHveM  obpaliaetcs  NpeAcTaBUTeNb  3asaBUTENSA
(HeobXoaMMO yKasaTb TWUM [OBEPEHHOCTWN: [AOBEPEHHOCTb, YAOCTOBEPEHHYH) HOTapuasibHO,
NGO AO/MKHOCTHBLIM — JIMLOM  KOHCY/IbCKOrO  yypexaeHuss  Poccuidickori  depgepaunu,
YNO/THOMOYEHHbIM Ha COBepLUeHVe 3TUX [AeWCTBUIA; [OBEPEHHOCTb, YAOCTOBEPEHHYHO
B COOTBETCTBUM C MYyHKTOM 2 cTaTbu 185.1 [paxgaHckoro kKogekca Poccuiickoit degepaunm
U ABNSAKOLLYIOCA MNPUPAaBHEHHON K HOTapuaibHOW; [OBEPEHHOCTb B MPOCTOW MUCbMEHHOM
(hopme);

4) B cny4vae obpalleHus 3asaBUTENs B LeNsx [JdanbHeinwero oopmaeHus npas
Ha 3eMefibHblA Y4acTOK B MOpsAKe HacnefoBaHUs - cripaBka 06 OTKPbITUX HaCNeACTBEHHOIO
[iena, BbljaHHasi HOTapuycom;

5) cornacve 3asBUTENA CO CBeAEHUSIMW, BHECEHHbIMW B MMOXO3AWCTBEHHYIO KHUTY
B MH(OPMaUMOHHOM cucTeMe ¥ 06paboTKYy MePCOHa/IbHbIX [aHHbIX B COOTBETCTBUMU
C NPUNIOXEHNEM 2.

2.7.  WcuepnbiBalOWnini  nepevyeHb  JOKYMeHTOB  (CBeAeHMWIA),  HeOoOXO4MMbIX
B COOTBETCTBUM C 3aKOHOAATE/IbHbIMU WU MHLIMA HOPMaTVMBHLIMW MPaBOBbIMW akTamu Ans
NpefoCcTaBNeHNs MyHULMNANIbHOW YCNYTW, HaxXOAAWMXCA B PACNOPSKEHUN rocyAapCTBeHHbIX
OpraHoB, OpraHoB MECTHOro CamoyrnpaB/ieHUs W MOABEAOMCTBEHHbIX WM OpraHu3auui
(3a ucknoUeHeM OpraHn3auuin, OKasblBaKOLWMX YCAYru, HeobXoanmble N 06a3aTeNlbHble A1
NpefoCcTaBfEHNss  MYHULMNANBHOW yCiyrn) W nog/exawmx npeacTaBleHnio B pamkax
MeXXBeJOMCTBEHHOI0 MH(POPMALMOHHOIO B3aMMOLENCTBUS.

JokymeHTbl  (CBefleHMs)) B paMKaX  MeXBEeAOMCTBEHHOrO  B3aVIMOAENCTBUS
He 3anpaluvBatoTCS.

2.7.1. 3asBUTeNb BMNpaBe nNpeacTaBUTb [AOKYMEHTLI, YKa3aHHble B MyHKTe 2.7
HaCTOALLEr0 afMMHUCTPATUBHOIO PersiaMeHTa, no co6CTBEHHOW NHULMATUBE.

2.7.2. OpraHbl, npefocTaBsAlOWMe MyHUUUNAIbHYIO YCAyry, He Bnpase TpeboBaTb
OT 3aABUTENS:

NpeacTaBneHns  [OKYMEHTOB W MH(OPMauunm WaM  OCYLLEeCTBMEHUS  [eACTBUM,
npefcTaBfeHne U OCYLLLECTB/IEHME KOTOPbIX He NpefyCMOTPEHO HOPMATUBHLIMU NPaBOBbLIMU
aKtamu, perynvpyrowmmm  OTHOLLEHWSA, BO3HMKaloLlMe B CBA3M C MPefoCTaB/EHUEM
MYHULMNAIbHON YCNYTW;

NpeacTaB/eHnss  OOKYMEHTOB W MH(OpMauun,  KOTopble B COOTBETCTBUMU
C HOPMaTUBHLIMM MpPaBOBbIMM akTamn Poccuitickoi ®efepaum, HOPMaTUBHLIMU MPABOBLIMM
akTamy cybbekToB Poccuidickor defepaumn 1M MyHUUUNQTbHLIMW - MPaBOBbIMU  aKTamu
Haxo[ATCA B pacnops>KeHUU rocyAapCTBEHHbLIX OpraHoB, MPeLOoCTaBNAIOLWNX MYyHULMNAIbHYO
YCNYry, WHbIX TOCYLAPCTBEHHbLIX OpPraHOB, OPraHOB MECTHOrO camoynpasfieHus un(unn)
NnofBeAOMCTBEHHbIX TOCYAapCTBEHHLIM OpraHaMm W oOpraHaMm MeCTHOro Ccamoynpas/eHus
opraHu3auui, y4yacTBYIOLWMX B MNPefOCTaB/eHUN TOCYAAPCTBEHHbLIX WM MYHULMUNAIbHbIX
yCNyr, 3a UCK/KYEHNEM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 cTatbu 7 PefepaslbHOro 3akoHa
ot 27 wmona 2010 roga Ne 210-®3 «O6 opraHusaumy npegocTaB/eHUs rOCYAapCTBEHHbIX
N MyHUUMNANbHbIX YCnyr» (aanee - deaepanbHblii 3akoH Ne 210-P3);

OCYLLECTBNEHUSI AEACTBUIA, B TOM YMC/e COrnacoBaHWii, HEOOXOAUMBIX ANSi MNONYYEHUS
MYHULMNASILHON YCNYr W CBSi3aHHbIX C OOpalleHVWeM B MHble TrOCYAapCTBEHHble OpraHbl,
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opraHbl MeCTHOro CcamoyrpaB/fieHns, opraHu3aumm (3a WCK/IKYEHUEM MONYyYeHUs YCayr,
ABMAOLMXCA HEeOOXOANUMbIMU U 0653aTeNIbHbIMA - A4/19  MPeAOCTaB/IEHUS MYHULUNATbHOW
YCNYru, BKKOYEHHbIX B MepeyHu, npefyCMOTPEHHbIE YacTbio 1 cTaTb 9 ®PefepanbHOro 3aKoHa
Ne 210-d3, a TakKXKe AOKYMEHTOB M MHMOpMaLMW, NPefoCTaBNseMbIX B pe3y/bTaTte OKasaHus
Takux ycnyr,

NpeAcTaB/eHnss LOKYMEHTOB W MHMOpMauuKn, OTcyTcTBME W(MIN) HeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBa/IUCb NPV NepBOHaYa/lbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXO0ANMbIX
ANA NPeaocTaBneHns MYyHULMNANbHON yCnyru, nnbo B MpPefoCcTaB/eHUN MyHULMNaIbHOWM
ycnyru, npegycMoTpPeHHbIX NYHKTOM 4 yacTn 1 cTaTbn 7 ®PefepanibHOro 3akoHa Ne 210-d3;

npeacTaBfieHnsi Ha OYMaXHOM HOCUTeNle AOKYMEHTOB M MHGOpMaLMmK, 3MEKTPOHHbIE
06pasbl KOTOpbIX paHee Obly 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yacTm 1 ctatbu 16
®epepanibHoro 3akoHa Ne 210-®3, 3a UCKIKOYEHUEM Cy4yaeB, €C/IM HaHeceHWe OTMEeTOK Ha
Takme [OKYMeHTbl /IM60 WX M3bATME SABNSETCH HEO0O6XOAMMbIM YC/IOBMEM MNpPeAoCTaBleHUs
MYHULMNATIHON YCNYTK, N NHBIX CNyYaeB, YCTAHOB/IEHHbIX (hefepasibHbIMU 3aKOHaMMU.

2.7.3. Tlpy HacTynjieHun COObITUIA, ABNAIOLMXCA OCHOBaHWEM [ANA MpefoCTaB/eHUS
MYHULMNANLHON ycnyrn, AAMUHUCTPaLMS Brpase:

1) npoBoAMTbL  MEpOMPUATUA,  HampaBfieHHble Ha  MOArOTOBKY  pe3y/bTaTtoB
npefocTaBNeHNs MYHULUMNANbHBLIX YCAyr, B TOM 4WC/e HanpasnsATb MeEXBeLOMCTBEHHbIE
3anpockbl, Nony4vaTb Ha HAX OTBEThI, MOC/E Yero yBeOM/IATL 3a9BUTENA 0 BO3MOXXHOCTW NoAaTh
3anpoc 0 nMpefoCTaB/IEHUN COOTBETCTBYHOLLEN YCAYyrn AN  HEMELJ/IEHHOro  MonyyeHus
pe3ynbTarta NpefocTaBieHNs TaKon yCnyru;

2) Npu ycnoBMM Han4uus 3anpoca 3asBUTENs O MPefoCTaB/eHUN MYHULMNaIbHOM
yCnyru, B OTHOLLUEHUN KOTOPbIX Y 3asdBUTeNda MOTyT TMOABUTLCA OCHOBaHUA [ANd  UX
npefocTaB/eHns emy B 6yayLlemM, NPOBOAUTL MEPONPUATUSA, HarnpaB/eHHble Ha (PopMM1poBaHue
pe3ynbTata nNpefoCTaBfieHUs COOTBETCTBYIOLWLEN yCayrn, B TOM 4uC/e HanpaefsATb
MeXBEAOMCTBEHHbIE  3arpocbl, MOAy4aTb HA HWUX OTBeTbl, (OpPMUPOBaTbL pe3ynbTaT
NPefoCTaB/IeHNss COOTBETCTBYIOLLE YCyrn, a Takxe [MpefoCTaB/NATb €ero  3asBUTENto
¢ ucnonb3oBaHvem ENMY v yBegomMnsATb 3a8BUTENA 0 NPOBEAEHHbLIX MEPONPUATUAX.

2.8. VicuepnbiBatoWnii nepeyeHb OCHOBAHWIA [/1s- MPUOCTAHOBNEHWSI MPEAOCTaBIEHNS
MYHULMNANLHOW YCNYTK ¢ YKa3aHWeM A0MYCTUMbIX CPOKOB MPUOCTAHOB/IEHMS B C/lyyae, ecru
BO3MOXHOCTb MPWOCTAHOBMEHUS NPEAOCTaBNEHNS MYHULMMNaLHOW YCNyr MnpeaycMoTpeHa
AECTBYIOLLMM 3aKOHOAATEeIbCTBOM.

OCHOBaHMsi N1 MPUOCTAHOBNEHUS NPeAoCTaBNeHUs MYHULMNANbHOW YCnyrn He
NpeayCcMOTPEHbI.

2.9. VcuepnblBaloWMiA NepeyeHb OCHOBaHWIA [Ans OTKasa B MpueMe [JOKYMEHTOB,
HEOBX0ANMBIX A1 NPeA0CTaBNEHUS MyHULMNALHOW YCNyTU:

3as1B/IeHNe NOJAaHO ILIOM, He YNOTHOMOUYEHHbIM Ha OCYLLECTB/IEHNE TaKUX AENCTBUIA;

3asiB/IEHNE Ha NOMYyYeHKe YCnyrn ohopMIeHo He B COOTBETCTBUM C aAMUHUCTPATUBHBIM
PernameHToMm.

2.10. VcuepnbiBalOWuiA MepedeHb OCHOBaHWIA AN OTKasa B MPeaoCcTaB/eHUN
MYHULMNANLHOW YCNyTu:

NPeACTaBNeHHbIE 3asBUTENEM AOKYMEHTbl HefeiiCTBUTENbHbI/YKa3aHHbIE B 3asiB/IEHU
CBE/IEHVS| HE[,0CTOBEPHbI;

NPeACTaBNEHNE HEMONIHOTO KOMM/EKTa AOKYMEHTOB, HEe06XOAUMbIX B COOTBETCTBUM
C 3aKOHOAATE/NbHbIMWA VN VHBIMW HOPMATUBHbIMI MPABOBbLIMU aKTaMU A/1si OKa3aHUs YCayru,
NoANeXallyxX NpeACcTaB/eHNIO 3asiBUTENEM;
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OTCYTCTBMeE NnpaBa Ha NpefoCTaB/eHNne MyHULUNAIbHON YCNYTn.
2.11. MyHuumnanebHasa ycnyra npegoctasnseTcs AAMUHUCTPaUMen 6ecnnaTHo.

2.12. MakcumanbHbIA  CPOK  OXWAaHusi B Ooyepean npu  nofjade  3asB/eHUs
0 MNpeaocTaBneHNM MYHULUNATLHOW YCAYr U NpU MoslydYeHun pesynbTaTa MnpefocTaB/ieHuns
MYHULMNANIbHON YCNYyrn cocTaBnsieT He 6onee 15 MUHYT.

2.13. Cpok perucrpauymm 3asBfieHUss 0 NPefOCTaBNeHUN MYHULUNIbHOW YCyrn
cocTaBNgeT B AAMUHUCTPaLUUN:

npu NMYHOM  OOpalleHMn  3asBuTensd - B [eHb  MOCTYMJIEHUS  3asiB/IEHUS
B ALAMUHUCTPaUNIO;

npu HanpasneHWW 3anpoca Ha O6ymMadKHOM Hocutene M3 M®L, B ALMUHUCTpaUUIO
(Mpw HanMumKM cornawleHuns) - B AeHb NOCTYMNIeHNA 3anpoca B AAMUHUCTPALUMIO;

npu HanpasfeHUX 3anpoca B (POpPMe 3/1EKTPOHHOro AOKYyMeHTa nocpeactsom EMIY
(NpY Ha/IMUMKU TEXHUYECKOW BO3MOXXHOCTW) - B fieHb NOCTYn/eHns 3anpoca Ha EMIY wnm Ha
cnepywowmnin  pabounii geHb (B Cnyyae HarnpaB/feHUs [OKYMEHTOB B Hepaboyee Bpems,
B BbIXOAHbIE, MPa3fHUYHbIE [HW).

2.14. Tpe6oBaHMS K MOMELUEHUSM, B KOTOPbIX MPEAOCTaBNSETCS MyHULUMNabHas
ycnyra, K 3aly OXuiaHusi, MecTam [ns 3amnosiHeHWs 3asBfeHns 0 MpefoCTaB/eHUn
MYHULMNANbLHOW  YCNyrK, WH(OPMALMOHHLIM CTeHAaM ¢ o6pasuamy WX  3arnofiHeHWs
1 NMepeYyHeM [0OKYMEHTOB, HEOOXOAMMBIX /1S MPEA0CTaBNEHNS MYHULUMNAIbHOR YCayTu.

2.14.1. TlpepocTaBfieHMe MYHUUMNAIbHOW YCNYrM OCYLLECTBNSETCA B CreumabHO
BblJEeNEHHbIX A/19 3TUX LieNeil noMeLLeHnax AgMmuHmcTpaymm n1 ML,

2.14.2. TNomeLleHna pasmeLLatoTca NPenMyLLLECTBEHHO Ha HWXKHUX, NMpeanovTutesisHee
Ha NepBbIX, 3TaKaxX 34aHuA ¢ NpefocTaBNeHMEM LOCTYyNa B NOMELLEHME UHBaIUAM.

2.14.3. 3paHune (NomeweHne) obopyayeTcs MHPOPMaLMOHHON TabnMYKon (BbIBECKONA),
cogepXxalleii MosHOe HammeHoBaHMe AaMuHUCTpaumm nan MOL, a Takke WHGpopmaymio
0 pexkume ee paboThl.

2.14.4. Bxog B 3aaHMe (nomelleHne) u BbIxog U3 Hero ob6opyayroTca necTHULaMm
C NOPYYHAMM U NaHAycaMu N8 rnepeaBudxeHns AeTCKUX U UHBAIMAHBLIX KOMACOK.

2.14.5. B nomeLleHnn opraHm3yeTcst 6ecnnatHblii TyaneT Ans NOCETUTENEN, B TOM Ymce
TyaneT, nNpegHasHavYeHHbIA AN UHBA/IMAOB.

2.14.6. Tpn HeobxoAMMOCTM pPabOTHUKOM AAMUHUCTPaUMK, paboTHMKOM MOLL
NHBaNNAY OKa3blBaeTCS MOMOLLb B MPEOAONEHNN 6apbepoB NPU MOAYYEHUN MYHULMNAIbHOM
YCNYr B MHTEpPecax 3asBUTENEN.

2.14.7. Bxopn B MOMELLEHME W MeCTa OXWAaHMA 000pPYAYHOTCA KHOMKamu, a Takke
coepxatr MHMOPMaUMKD 0 KOHTaKTHbIX HOMepax TeneOHOB BbI3oBa pPaboOTHMKA ANs
CONPOBOXAEHUA MHBaNNAA.

2.14.8. [y6nupoBaHve HeoOXOAUMOW [ANS  WMHBa/IMAOB 3BYKOBOM W 3pUTESIbHOWA
NHopMaLMK, a TakXke Hafnucein, 3HAKOB U WHOW TEKCTOBOW W rpafuyeckoil MHhopmMaLmm
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3HaKaMu, BbINOJIHEHHLIMUW PenbeHO-TOUEYHbIM WpPKUGTOM bpaiing, gonyck cypaonepesogymka
N TUIOCYPAOMEPEBOAUNKA.

2.14.9. ObopynoBaHMe MeCT MOBbILLEHHOro yAo6cTBa ¢ AOMNOHUTENbHBIM MECTOM A/14
c06aKun-NpoBOAHMKA 1 YCTPONCTB ANA NepensukeHNs nHsamaa (KOCTbIen, XO4yHKOB).

2.14.10. XapaKTepuUCTUKM MOMELWEHNA NpMeMa W BblAauyM [OOKYMEHTOB B 4acTu
00BbEMHO-NMAHMPOBOYHBIX M KOHCTPYKTUBHbIX — PELUEHWI,  OCBELLEHMsi,  MOXXapHOM
6e30nacHOCT, WHXXEHepHOro 0060pyA0BaHUS  [O/HKHbl  COOTBETCTBOBaTb  TPebOBaHWMAM
HOPMaTMBHbIX JOKYMEHTOB, AEeACTBYHOLUMX Ha Tepputopun Poccuiickoin deaepaumn.

2.14.11. lNomeLleHMa Nprvema 1 Bbldayn LOKYMEHTOB AO/MKHbI NpedycMaTpuBaTb MecTa
N8 OXMAAHUSA, UH(OPMUMPOBaHUS U Mpuema 3asaBUTeNeil.

2.14.12. MecTa oXupgaHua n MecTta A1 WUHPOPMUPOBAHUSA 060PYAYHTCA CTY/bAMU
(KpecenbHbIMW CEKLMAMW, CKaMbsMMK) U CTONaMK (CTOMKaMKn) A/18 O(hOopMIEHUA [OKYMEHTOB
C pasMelLieHneM Ha HUX 61aHKOB LOKYMEHTOB, HEOOXOAUMbBIX ANA NOMYYEHUS MYyHULMNAIbHOM
YCNyrn, KaHUENApPCKUMU MNPUHALIEXHOCTAMKW, a TakKke WHMOPMAaLMOHHLIMU CTeHAaMu,
CoAepXXallymMun akTyanbHYH Y MCHepnbIBAKOLLYIO MH(OPMaLMIO, HE0OXO0AMMYIO A/1F MONyYeHUs
MYHULMNANbHOW YCAYTK, 1 MHOPMALMIO 0 Yacax npuema 3asBfeHun.

2.14.13. MecTa A1 NpoBefeHUst NIMYHOro npuvema 3asBuTenein ob6opyayroTcs CToNaMu,
CTYy/bSIMM,  06ecrneyMBaloTCA  KaHUENAPCKUMU  MPUHALJIEXHOCTAMU  A/19  HanmMcaHus
MUCbMEHHbIX 06paLLEHNIA.

2.15. MNoka3zaTtenn JOCTYNHOCTU N KayecTBa MyHULMUNAILHOW YCNYTN.

2.15.1. Tlokasatenn [JOCTYNHOCTM MyHUUMNanbHOM ycnyru (obwue, NpUMEHUMbIe
B OTHOLLEHWUW BCEX 3asaBUTENENR):

1) TpaHCnopTHaa JOCTYMNHOCTb K MECTY MpeAoCTaBieHUs MyHULMNANbHOW YCNYTi;

2) HauvMe  yKaszaTenen,  obecneuvBarOMX — GeCNPensaTCTBEHHbIA  AOCTYnN
K MOMELLIEHMSIM, B KOTOPbIX NpeAoCcTaBseTcs ycnyra;,

3) BO3MOXHOCTb MOJTyYEHWUS MOSIHOW M AOCTOBEPHON MH(OPMaUUM 0 MyHULMMNaIbHOM
ycnyre B AgMUHUCTpaUmm no TeneoHy, Ha opuLmanbHOM caiTe;

4) npepocTaBneHVe  MYHUUMNAIbHOW  YCiyru  to6bIM - AOCTYMHBLIM — CIOCO60M,
npeaycMOTPEHHbIM AeNCTBYIOLMM 3aKOHOAATENbCTBOM.

2.15.2. TokazaTenM  AOCTYMHOCTM  MyHMUMNANbHON  ycnyrn  (crneyumasbHble,
NPYMeHNMble B OTHOLLIEHUWN UHBA/IAOB):

1) HanMuYne NHGPaCTPYKTYPbI, YKa3aHHON B NyHKTe 2.17 pernameHTa,;

2) UcnonHeHve TpeboBaHWI AOCTYMHOCTW YCNYr A8 UHBA/IMAOB;

3) obecneyeHre BeCNPenATCTBEHHOIO LOCTYNa MHBAIMAOB K NMOMELLEHUAM, B KOTOPbIX
npegocTasngeTca MyHUUUNanbHasa ycnyra.

2.15.3. TokasaTenn KayectBa MyHULMNa/IbHOW YCNYTI:

1) cobnogeHne cpoka npeaocTaBneHNs MyHULMNAIbHOK YCNyTu;

2) cobniofeHne BpeMeHU OXUAaHWA B O4epeau npv rnogaye 3adBfieHUA W MOMydYeHUN
pe3ynbTara,;

3) ocyulecTeneHne He 6Gonee OAHOrO ObpalLeHUs 3asBUTENA K LO/HKHOCTHLIM NnLamM
AOMUHUCTpaLMM  uan  paboTHUkam MoL] npu nofaye [AOKYMEHTOB Ha Mony4veHue
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MYHULMNASILHON YCNyrn u He 6o0fiee OAHOro O6palieHUs nNpy MNonyyYeHUU pesynbrata B
AQMUHUCTpaUno M MoLl;

4) oTcyTcTBME Kanob Ha AeWCTBMSA  WAM  6e3heicTBME  [O/DKHOCTHBLIX /vy,
ALMUHUCTPaLUN, NOLAHHbLIX B YCTAHOB/IEHHOM MOPS/KE.

2.15.4. Tocne nony4yeHus  pesynbTata YCAyrn, npefocTaBleEHME  KOTOPOM
OCYLLECTBNANOCL B 3M1EKTPOHHOM thopme yepe3 EMTY nnbo nocpeactsom MOLL, 3asaBuTento
obecrneynmBaeTca BO3MOXHOCTb OLIEHKN KayecTBa OKa3aHWUs YCyru.

2.16. MonyyeHnsa ycnyr, KOTOpble SIBAAOTCA HEOOXOAMMbIMM U 06a3aTeNbHbIMU A5
NpefocTaBeHNs MyHULMNaNLHOW YCNyrn, He TpebyeTcs.
CornacoBaHuii, HEO6XOANMBIX ANt MOTYHEHNUS MYHULMNANIbHON YCyTru, He TpebyeTcs.

2.17. VHble Tpe6oBaHMS, B TOM YWC/Ie YUUTbIBAIOLLME OCOGEHHOCTM MPeaoCcTaB/eHus
MYHULMMANBLHO  yCNyru Mo 3KCTeppuTopuanbHOMY — NpuHUMNy (B Clydae,  ecnu
MyHULUMMANbHAs  ycnyra  NPeaocTaBiseTcssl Mo 9KCTEPPUTOPUATILHOMY  MPUHLMMY)
N 0CO6EHHOCTY NPeAOCTaBNEHNS MyHULIMNANLHON YCNYT B 3MEKTPOHHO (hopme.

2.17.1. TpefocTaBneHWe ycnyrmu nNo  3KCTEPPUTOPUATILHOMY  MPUHUUNY  He
npesycMoTpeHo.

2.17.2. TpefoctaBneHne  MYyHUUMNIbHOW  YCIYyrM B 3MIEKTPOHHON  (hopme
OCYLLIECTB/ISIETCA NPU TEXHUYECKOW peannsaunm ycnyru nocpegctsom EMMY.

Pasaen 3. CocTaB, NOCMeA0BaTe/lbHOCTb W CPOKU BbIMOMHEHWS afIMUHUCTPATUBHBIX NpoLUeayp,
Tpe6oBaHWs K NOPSIAKY VX BbINOMHEHUS, B TOM YMCie 0COGEHHOCTU BbINOMHEHUS
aIMHUCTPATMBHBIX NPOLIEAYP B 3NEKTPOHHOI hopme

3.1. CocTaB, NnocneaoBaTelbHOCTb U CPOKM BbIMOMHEHWS aAMUHUCTPATUBHBIX NPOLEayp,
Tpe6oBaHNs K MOPAAKY VX BbIMOIHEHUS.

3.1.1. TpepocTaBneHne MyHULUUNANLHOW YCAYrM BKAO4YaeT B Cebs  crneaytoLlme
aAMVHUCTPaTMBHbIE NPOLEeaypbI:

1) npvem 1 permcTpaums 3asBfeHns U OKYMEHTOB O MpPeAoCTaB/IEHMN MyHULMNAbHOM
YCNyru - B leHb NOCTYN/IEHNS;

2) paccMOTpeHVe 3asiB/leHUS W [OKYMEHTOB O MNPefOCTaBNeHUN MYHULMNaIbHOM
ycnyrun - 1 pabounin fgHs;

3) NpUHATME peLleHns O MpeAoCTaB/IEHMN MYHUUMNAIbHOM YCnyrn uam 06 oTkase
B NPeAOoCTaBNeHN MyHUUMNASIbHOM YCyrn - He 6onee 1 paboyero fHs;

4) Bblgaya pesynbTaTa - He 60nee 1 paboyero gHs.

3.1.2. Tlpuem w© perucTpaunsa 3asBfeHUA U [OOKYMEHTOB 0 MpefocTaBeHumn
MYHULMNANLHOM YCNYTW.

3.1.2.1. OcHoBaHMe pANa Havana afMUHUCTPATUBHOM npouefypbl: MNOCTYrNAeHue
B AAMUHMCTpaUMIO  3asBfieHUA W [OKYMEHTOB, MNPeayCMOTPEHHbIX  MNyHKTe 2.6
aAMUHUCTPATUBHOIO pernameHTa.

3.1.2.2. CopfepxaHue afMWUHUCTPATUBHOIO [AEWCTBMSA, NPOAO/DKUTENLHOCTD U(MNK)
MaKCUMaJIbHbIA CPOK €ro  BbIMOJIHEHWA: PaboTHUK ALMUHUCTPaUMK, OTBETCTBEHHbLIA 3a
00paboTKy BXOAALLMX AOKYMEHTOB, NPUHMUMAET NPeACcTaB/eHHble (HanpaB/ieHHbIE) 3asABUTENIEM
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3asBfieHMe W [OKYMeHTbl 1 B Ciydyae OTCYTCTBUS YCTAHOBMEHHbIX MYHKTOM 2.9
aIMMHUCTPATMBHOIO pEernaMeHTa OCHOBaHWA [Ans OTKasa B MpUEME PEerucTpupyeTr unx
B COOTBETCTBMM C NpaBWIaMy AeN0oNpon3BOACTBA B IeHb NOCTYN/EHNS.

Mpn HaMuMK OCHOBaHWIA ANA OTKasa B MpueMe [A0KYMEHTOB, MNpesyCMOTPEHHbIX
MYHKTOM 2.9 aAMWHUCTPATUBHOIO PerfamMeHTa, paboTHUK AAMUHUCTPALMM, OTBETCTBEHHDIN 3a
06paboTKy BXOAALMX AOKYMEHTOB, B TOT XXE€ [eHb C MOMOLLbI YKa3aHHbIX B 3asiBNIEHUN
CPeACTB CBA3N YBEAOMMSET 3asBUTENs 06 OTKase B MpMeMe [OKYMEHTOB C YKa3aHMEM
OCHOBaHWIA TAKOFO OTKa3a W BO3BPALLLAET 3asiB/IEHNE U JOKYMEHTbI 3aBUTENHO.

3.1.2.3. Jlnuo, OTBETCTBEHHOE 3a BbINO/HEHWE aAMUHUCTPATUBHOM MNpoLeaypbl:
paboTHMK AGMUHUCTPALMKN, OTBETCTBEHHbIM 3a 06paboTKY BXOAALMX JOKYMEHTOB.

3.1.2.4. Kputepuii NPUHATUS PELLEHUs: Hann4mMe/OTCYTCTBME OCHOBAHWI NS OTKasa
B NpVeMe JOKYMEHTOB, HeOOXOAMMbIX A1 NPeAoCTaBAeHNs MYHUUUNAIbHOW  YCnyru,
YCTaHOB/IEHHbIX NMYHKTOM 2.9 afMUHUCTPATUBHOIO PernamMmeHTa.

3.1.2.5. Pe3ynbTar BbINOMHEHNS aMUHUCTPATUBHON NpoLesypbl:

0TKa3 B Npueme 3asBfieHUsI 0 NPefOCTaBNeHNN MYHULMNIbHOW YCIYT U NpuiaraeMbixX
K HEMY [JOKYMEHTOB;

perncTpaumns 3asBfieHus 0 NPefoCTaBNeHUM MYHULMNANbHOW YCiyrn U npunaraembix
K HEMY JOKYMEHTOB.

3.1.3. PaccMOTpeHve 3asBfieHMs O MPEeAOCTaBNEHUM  MYHULMMANbHON  yCyru
1 NpunaraembIxX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBaHMe AN Havana aAMUHUCTPATUBHOW Npouedypbl: MNPUEM 3asBEHMUS
N [LOKYMEHTOB paboTHUKOM ALMUHUCTPaLUM, OTBETCTBEHHbLIM 3a PacCMOTPEHWME LOKYMEHTOB
1 (hopMMpOBaHME MPOEKTa PeLLeHus.

3.1.3.2. CopgepaHue afMWUHUCTPATUBHOIO [AENCTBUA, MNPOAOC/HKUTENBHOCTL  U(MN)
MaKCUMasibHbI CPOK ero (1X) BbIMOMHEHWS:

1 peiicTBMe: NpoBepKa [LOKYMEHTOB Ha KOMMIEKTHOCTb U [OCTOBEPHOCTb, MPOBEpPKa
CBEJIEHWNIA, cogepyKalLmxca B NPeACTaB/EHHbIX 3aAB/IEHNN U AOKYMEHTaxX, B LeNAaX OLUEHKM MX
COOTBETCTBUA TPEOOBaHMAM 1 YCIOBUSIM Ha MOMyYeHe MyHULMUNAIbHOM YCNYTu;

2 peictBMe: (POpMUpPOBaHME MPOEKTa PeLUeHus MO UTOraM PacCMOTPEHUSI 3asiBIEHUS
1 [OKYMEHTOB.

OO6LLUMIA CPOK BbIMOMHEHNS aAMUHUCTPATUBHbIX AEACTBUIA: 1 pabounin aeHb.

3.1.3.3. JIMuo, OTBETCTBEHHOE 3a BbINOSHEHME AAMUHUCTPATUBHOM MpoOLEeaypbl:
paboTHUK ALMWHUCTPALMKN, OTBETCTBEHHBIN 3a PAaCCMOTPEHUE JOKYMEHTOB 1 (DOPMMPOBAHKE
MPOEeKTa PeLLeHms.

3.1.3.4. Kputepun NPUHATUS PeLUEHUs: HaIn4ne/OTCYTCTBME OCHOBaHWI ANS OTKasa
B NPefOCTaBMEHUN  MYHUUMNAILHOW  YCAYrK,  MepevncnieHHbIX B nyHKkTe  2.10
aAMWUHUCTPATUBHOIO persiaMeHTa.

3.1.3.5. Pe3ynbTat BbINONHEHUSI afAMUHUCTPATUBHOW NpoLeaypsbl:
NOAroTOBKa BbIMUCKM 13 MOX03AACTBEHHOW KHUTW;
NnoAroToBka peLleHns 06 oTKase B NPefoCTaBNeHUN MyHULMNANbHOW YCIyTU.
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PelleHne 06 OTKase B MPeAOCTaB/EHUM MYHULMNANBHOW YCNYyrn [AO/MKHO ObITb
060CHOBaHHbIM 1 COflepPXKaTb BCE OCHOBAHMS 0TKasa.

3.1.4. MpuHATME peLleHns 0 NPeaoCcTaBieHN MyHULUNANbHOW YyCnyrn uam 06 oTkase
B NpeAoCTaBieHN MyHULUNASTbHOR YCNyTn,

3.1.4.1. OcHoBaHWe /11 Havana agMUHUCTPATUBHOW Npouedypbl: NpeacTaBieHne
NPoeKkTa pelleHUs, 3adBfeHUs W [OKYMEHTOB [AO/DKHOCTHOMY /vudy  ALMUHUCTPaLUK,
OTBETCTBEHHOMY 3a MOAMMCaHWEe BbINUCKM AM60 noAnucaHWe pelleHnss 06 OTKase
B NPeAoCTaBNEHNN MYHULMNANLHOR YCNyTN.

3.1.4.2. CopepXXaHne agMUHUCTPATMBHOIO AeACTBUS (aAMUHUCTPATUBHLIX AENACTBUN),
NPOAO/HKUTENILHOCTb 1 (M) MaKCUMa/IbHBIN CPOK ero (UX) BbIMOSHEHWUS:

paccCMOTPeHMe NPOEKTa PELLEHUS, a TakXKe 3asaB/IeHNs U OKYMEHTOB O NpeAocTaB/ieHnN
MYHULMNASIbHON YyCNyrn B TeyeHWe He 6onee 1 paboyero AHSA C AaTbl OKOHYaHWS BTOPOW
aAMUHUCTPATMBHON npoueaypbl.

3.1.4.3. Jlnuo, OTBETCTBEHHOE 3a BbINO/HEHWE aAMUHUCTPATUBHOW MNpoLeaypbl:
[JO/MKHOCTHOE  NnUo  AAMUHUCTPauUUK, OTBETCTBEHHOE 3a MNPUHATME W noAanucaHue
COOTBETCTBYHOLLEr0 peLleHuns.

3.1.4.4. Kputepynm nNpPUHATUA pPELLEHUSA: COOTBETCTBME 3aAB/IEHUA W [OKYMEHTOB
TpeboBaHMAM [EeNCTBYIOLLErN0 3aKOHOAATENIbCTBA, Ha/IMUMe/OTCYTCTBME Y 3as8BUTENSA NpaBa Ha
nony4yeHne MyHULMNaIbHOW YCyTI,

3.1.4.5. Pe3ynbTaT BbINO/HEHUS aAMUHUCTPATUBHOM NpoLeaypbl: NOAMMCaHWE BbINCKM
N3 MOXO3ANCTBEHHOW KHUMM NMGO MOAMMCaHME pelleHMss 06 OTKase B MpefoCTaBNeHUM
MYHMWLMNANLHOI yCnyru.

3.1.5. Bblgaya pesynbTara.

3.1.5.1. OcHoBaHMe pAOnd Havana aAMWUHUCTPATMBHOM nNpoueaypbl:  nognucaHue
COOTBETCTBYIOLLEr0 pesysibTara NpefocTasieHns MyHULMNaIbHOW YCyTN.

3.1.5.2. CopgepxaHue agMUHUCTPATUBHOIO [AEWCTBUSA, MNPOAO/HKUTENBHOCTb WU(MNN)
MaKCUMaJIbHbIA CPOK €ro BbIMOMIHEHUA: PaboTHUK ALMUHUCTPaUMX, OTBETCTBEHHbLIA 3a
[leNonpon3BoACTBO, B TeveHMe 1 [HS C JdaTbl OKOHYaHWS TPeTbel afMUHUCTPATUBHOW
npoueaypbl HarnpasfiseT 3asaBUTENHO pe3ynbTaT MpefocTaBleHUs MYHUUMNATbHOM yCnyru
CNnocoboM, yKa3aHHbIM B 3asB/IEHUN.

3.1.5.3. Jlnuo, OTBETCTBEHHOE 3a BbIMOMIHEHNE AAMUHUCTPATUBHOM npoueaypbi:
paboTHUK AMUHUCTPALUKN, OTBETCTBEHHbIV 3a 4e/10NPON3BOACTBO.

3.1.5.4. Pe3ynbTaT BbINOMHEHUS AAMWHUCTPATMBHOM MpoLUedypbl:  Hanpa./eHue
3a9BMTEN0 pe3yfnbTata NpPeAoCTaBleHUss MYHMUMNaNbHOW YCAYyrn CcrnocoboMm, YKasaHHbIM
B 3a4B/IEHUN.

3.2. OCOGEHHOCTM BbIMOMHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP B 3MEKTPOHHOI (hopMe.
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3.2.1. lMpepgocTaBneHne MyHuUMnanbHOW ycnyrm Ha EMNICY  ocyuwlectenseTtcs
B COOTBETCTBUN C PefepasibHbIM 3aKOHOM Ne 210-®3, PefepaibHbIM 3aKOHOM OT 27 MKONA
2006 roga No 149-®3 «O6 WHGopmMaumn, WMHPOPMALMOHHBLIX TEXHOMOMMAX W O 3aluuTe
NH(opMaumn», noctaHosneHnem [MpaButensctea Poccuiickoin degepauumn ot 25 mioHA 2012
roga Ne 634 «O Bmaax 3M1EKTPOHHOM MNOANUCKU, MCMONb30BaHME KOTOPbIX AOMYCKaeTcs npu
obpaLLeHnn 3a NOyYEHNEM rocyapCTBEHHbIX U MYHULMNAbHBIX YCYT.

3.2.2. [na nony4yeHMs MyHuUMNanbHOW ycnyrn yepes EMMY 3asBuUTENt0 HEO6XOAMMO
npeaBapuTe/lbHO MPOWMTU  MNpouUecc peructpaumMm B EAUHON  cucTeMe  MAeHTM(MKaLmm
n ayteHTUMKaumm (ganee — ECUA).

3.2.3. MyHuumnanbHas ycnyra MOXeT OblTb MonyyeHa yepe3 EMIY c¢ o6sa3aTensHoMm
NIMYHOW ABKOWN Ha nNpveM B AAMUHUCTPaLMIO ANS NOYyYeHUs pe3yibTaTa OKas3aHUst yCyru.

3.2.4. Ana nopauun 3aasneHusa yepes ENMMY 3adasuTtens A0/MKEH BbIMNOMHUTL cnedytoLme
fencTaus:

NPOVTU MAEHTUDMKaUMIO 1 ayTeHTUukauuio B ECUA,

B MYHOM KabuHeTe Ha EMIY 3anonHWTbL B 3M1EKTPOHHON (hopMe 3asiB/ieHNe  Ha
OKaszaHve MyHULMNanbHOW YCNyru;

NPUNOXUTb K 3aBNIEHUIO 3M1EKTPOHHbIE LOKYMEHTbI U HanpaBUTb NaKeT 3/1IEKTPOHHbIX
[IOKYMeHTOB B AAMUHUCTPaLMIO NnocpeacTsomM pyHKumMoHana EMry.

3.2.5. MMpn npegocTaBneHN MyHULMNabHOW ycnyru depe3 EMICY fomkHOCTHOE nnuo
ALMUHUCTPaLUN BbINOMHAET CeaytoLwme AencTBUs:

(hOPMMPYET NPOEKT PEeLLEHNs HA OCHOBAHWW LOKYMEHTOB, MOCTYynuBLUNX Yepe3 EMTY,
a Takke [OKYMEHTOB (CBeAeHMWil), MOCTYNMBLUMX MOCPEACTBOM  MeXBeLOMCTBEHHOIO
B3aUMOZENCTBUA, 1 NepelaeT AO/MKHOCTHOMY NULY, HafeneHHOMY (YHKUMSMU N0 MPUHATUIO
peLLeHuns;

yBeloMNAeT 3adABUTeNd 0 MPUHATOM pPELUEHUU C MOMOLLbIO YKa3aHHbIX B 3adB/IEHUU
CPeACTB CBA3N, 3aTEM Hanpas/feT LOKYMEHT Croco60M, YKa3aHHbIM B 3aaB/ieHun: 8 M®LL (npu
Ha/IMUNN  TEXHUYECKOW  BO3MOXHOCTW) MO0  HanpaBfsieT  3MEeKTPOHHbIA  JOKYMEHT,
NOAMNMUCaHHbIA YCUIEHHON KBa/IM(IMLMPOBAHHOW 3/1EKTPOHHOW MOAMMUCHI0 AO/MKHOCTHOMO NnLa,
NPUHSABLUErO peLleHre, B NNYHbIA KabuHeT EMTY.

3.2.6. B cnyyae nocTynneHusa BCEX AOKYMEHTOB, YKa3aHHbIX B MYyHKTe 2.6 HaCTOALLero
aAMVHUCTPATMBHOIO perfiaMeHTa, B (DOpMe 3/IEKTPOHHbIX [OKYMEHTOB (3/1€KTPOHHbLIX 06pa3oB
[OKYMEHTOB), AHEM 00paLLeHNs 3a NPeoCcTaBIeHNEM MyHULMMNAIbHOW YCNYTrn CUMTaeTCs fjaTa
pernctpaumn npuemMa AOKyMeHTOB Ha ElINY.

VIHopmupoBaHue 3asBUTENS O XOAe W pe3ynbTaTe NPefocTaBNeHns MyHULMNaIbHOM
YCNYrn OCYLUECTBMSETCA B 3MeKTPOHHOM (hopMe 4epe3 JINYHbIA KabWHET 3asaBUTENS,
pacrnonoXeHHbIn Ha EMICY.

3.3. TlopsigoK MChpaBneHWst [OMNYLLUEHHbIX OMeYaToK W OLWMGOK B BblaHHbIX
B pe3y/nbTaTe NpefoCTaBNeHNs MyHULMNANbHOW YCyrn JOKYMEHTaX.

3.3.1. B cnyyae ecnn B BblaHHbIX B pe3ysibTaTe NPefOCTaBNeHUS MYHULMNaIbHOM
yCcnyrn [LOKYMeHTaxX [ONyLieHbl OneyaTtkym 1 OWMOKW, TO 3asaBUTeNb BMpaBe MNPeACcTaBUTb
B AaMunHuUCTpaunio/M®PLL  HenocpeAacTBEHHO, HampaBWUTb  MOYTOBbLIM  OTMNPaB/IEHUEM,
nocpeacteoMm EIMIY noanucaHHoe 3asBUTeNeM WAM OPOPMIEHHOe B (OPME 3/IEKTPOHHOrO
[OKYMeHTa ¥ MOAMWCAHHOE YCWIEHHOW KBa/IM(IMLMPOBAHHOW 3M1EKTPOHHON MNOAMUCHIO
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3asB/ieHMe B MPOWU3BOJSILHON (hOpMe O HEOBXOAMMOCTWN MCMPaBEHUS AONYLLEHHbIX OMeyaTok
n(nnn) OLLIMOBOK C N3NTOXKEHNEM CYTU AOMYLLUEHHbIX OrneyvaToK n(1im) owmnboK 1 NPUIoKeHNem
KOMuu JOKYMeHTa, cogepykallero onevarku n(nam) owmnoku.

3.3.2. B TeueHne 3 (Tpex) paboumx [HEW CO AHS PerucTpaunn 3asBfieHus 06
ncnpasneHUy orneyaTok wn(unM) ownboK B BbIJaHHbIX B pe3y/bTate MNpesocTaB/eHns
MYHULMNASILHON  YCNYyru  JOKYMEHTaX OTBETCTBEHHbIN  crieyuannct  ALMUHUCTpaLun
yCTaHaBNMBaeT Ha/imyume oneyaTku (OWwnbKM) u odopmaseT pesynbTaT npenocTaB/ieHNs
MYHULUMNANbHOW ycnyrn (OOKYMEHT) C WCMApaBNEHHbIMX onevaTKkamn (owmbkammn) mnnm
HanpaBnseT 3asBUTENO YBeAOM/IEHNEe C 060CHOBaHHbIM OTKa30M B O(OPMIEHUN [AOKYMeHTa
C ucnpaBfeHHbIMX onevaTkamy (owmbkamu). PesynbTaT NpefoCTaBleHUs MyHULMNaIbHOW
ycnyrn  (BOKyMeHT) AAMUHMCTPauMsa HanpaBnseT CrhnocoboM, YKa3aHHbIM B 3asiB/IeHUM
0 He0b6X0AMMOCTU MCNPaB/EHNA AOMYLLEHHbIX OnevyaTtok U(uam) ownooK.

Pasfien 4. ®opMbl KOHTPOAS 33 UCMO/IHEHMEM aAMUHUCTPATUBHOIO pernameHTa

4.1. TlopafoK OCyLLeCTB/IEHNA TeKYLLEro KOHTPOsA 3a CO6MI0AEHNEM U UCMONHEHUEM
OTBETCTBEHHbIMU [O/DKHOCTHbIMU NNLAMW MOMIOXEHWIA perfaMeHTa U MHbIX HOPMaTMBHbIX
MpaBOBbIX aKTOB, YCTaHaB/MBAIOLLMX TPe60BaHMA K NPefoCTaBeHNIO MYyHULUNAIBHOW YCayTi,
a TaKKe MPUHATMEM PELLEHWNA OTBETCTBEHHLIMW NNLIAMW.

TekyLWniA KOHTPO/Ib OCYLLECTB/ISETCA OTBETCTBEHHLIMW PabOTHUKaMuU ALMUHUCTpaLnn
Mo KaXAoW npoueaype B COOTBETCTBUM C YCTAHOB/IEHHBIMW HACTOALWMM  pernameHToM
COepXKaHnem eiCTBUM U CPOKaMy UX OCYLLIECTBIEHNS.

4.2. Topagok U NepUoANYHOCTL OCYLLIECTBIEHUA MIAaHOBLIX M BHEM/IAHOBbLIX MPOBEPOK
MOMIHOTbI M Ka4yecTBa NPeAoCcTaBneHNs MyHULMNAIbHOWR YCYTW.

B Uensx OCyLWecTBNEHUA KOHTPOMS 3a MOSIHOTOM W KayecTBOM MNpPefoCcTaBeHus
MYHULMNASIbHON YCNYr NPOBOAATCA M/IAHOBbIE Y BHEM/IaHOBbIE MPOBEPKW.

MnaHoBble MPOBEPKM MNPeAOCTaBMeHNS MYHULMMNAIbHOW YCNYrn MPOBOAATCA He uvalle
O[HOro pasa B TpW rofa B COOTBETCTBMM C M/IAHOM MPOBeAeHUA MPOBEpPOK, YTBEPXAEeHHbLIM
pykosoauTenem AAMUHUCTPaLUN.

[Mpn npoBepke MOryT paccmMaTpmMBAaTLCA BCe BOMPOCHI, CBA3aHHbIE C NpPeaoCcTaB/eHUEM
MYHULMNANbHON ycnyrn (KOMMIEeKCHbIe MPOBEPKM), WU OTAENbHbIA BOMPOC, CBA3aHHbIN
C NpefocTaBieHVeM MYHULMNIbLHOW YCNyrn (TeMaTUYeCcKme NPoBePKM).

BHennaHoBble MPOBEPKM MNPeAoCTaBNeHUs MYHUUMNAIbLHOW YCIyrn MpoBOASATCA MO
obpalleHNaM  PU3NYECKNX, HPUANYECKUX NUL, W UHAMBUAYASIbHLIX MpeAnpUHUMaTEnen,
obpalleHNsAM OpraHoB rocyfapCTBEHHOW BNacTW, OpPraHOB MECTHOrO CaMoyrpaB/ieHusi, UX
[O/HKHOCTHBIX /ML, a TakXKe B LensX NpPoBepPKU YCTPaHEHUS HapyLUeHWI, BbIsiIB/IEHHbIX B X0Ae
NPoBeLeHHOM BHEMNIAHOBOW NPOBEPKX. YKazaHHble 06palleHus NognexaT perncrpaumm B AeHb
MX TMOCTYN/IEHNS B CUCTEMe 3/IEKTPOHHOrO [JOKYMEHTOO60poTa W [e/onpou3BOACTBa
AQMUHUCTpaUnN.

O npoBefeHMN MNPOBEPKU WU3LAETCA MPaBOBOM akT ALMUHUCTPaUUM O MpPOBefeHUU
MPOBEPKM  WUCMOMIHEHUA  aAMWUHUCTPATMBHOIO  pernamMeHta  no npeaocTaBeHNIO
MYHULMNANIbHON YCNyTu.

Mo pe3ynbTatam NpoBefeHWA MPOBEPKM COCTaBMAETCA aKT, B KOTOPOM [O/DKHbI ObliTb
yKas3aHbl [OKYMEHTa/lbHO MOATBEPXKAEHHbIE (haKTbl HapPYLUEHWI, BbISIBMIEHHbIE B XOAe
MPOBEPKW, WM OTCYTCTBME TaKOBbIX, & TakKXe BbIBOAbl, COAepXKalive OLEHKY MOMHOTLI
M KayecTBa MNPeAOCTaBNEHUA MYHULMNANIbHON YCAYrn W NPeasioKeHUs Mo YCTPaHEHUHO
BbISIB/IEHHbIX MPU MPOBEpPKe HapyLueHWid. [Mpyv NpoBeAeHUM BHEMIAHOBOW MNPOBEPKU B aKTe
OTpaXatTCA pe3ysibTaTbl MPOBEPKM (hAKTOB, M3/IOXKEHHLIX B 06paLleHun, a Takke BblBOAbI
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I NPES/IOKEHNSA MO YCTPaAHEHMIO BbISBNIEHHbIX NP MPOBEPKE HapYLLUEHWIA.
Mo pesynbTaTaM pPaccMOTPEHMSA 0OpalleHUin o6paTUBLUEMYCS [OaeTCA MUCbMEHHbIN
OTBeT.

4.3. OTBETCTBEHHOCTb [O/MKHOCTHbIX ML, 3a pelleHns n aencteust (6e3nencrene),
NPUHUMaeMble (OCYLLECTBNSEMbIE) B XOA€e NPeA0CTaBNeHNS MyHULMNANILHOW YCNYTI.

JOMKHOCTHbIE MLUa, YNOMHOMOYEHHbIE Ha BbIMOMHEHVE aAMUHUCTPATUBHbLIX AEACTBUNA,
NpeayCMOTPEHHbIX  HACTOALWMM  pPerfiaMeHTOM, HecyT OTBETCTBEHHOCTb 3a COOntoAeHue
TpeboBaHWI [AeWCTBYHOLMX HOPMATMBHBLIX MPaBOBbIX aKTOB, B TOM 4ucC/ie 3a Cob6nofeHue
CPOKOB BbIMOMIHEHMS aAMUHUCTPATMBHbLIX AENCTBUIA, MOMHOTY MX COBepLUeHUs, co6oeHne
MPUHLMMNOB MOBeAeHWS C 3asBUTENSAIMU, COXPAHHOCTb [OKYMEHTOB.

Pykosogntens  AgMUHUCTpaLnmn HeceT  OTBETCTBEHHOCTb 3a  0bGecneyeHue
npeAocTaBneHNs MyHULMNAIbHOR YCyT I,

PaboOTHVKN AAMWHUCTPaUMM Npy NpegocTaBieHn MYHULUMNIbHOW YCIYrn HecyT
OTBETCTBEHHOCTb:

3a HEMCMNOJSIHEHWE WM HeHafnexkalllee UCMOoSIHEHWe aAMUHUCTPATUBHBIX Npoueayp npu
NpefOCTaBNEHUN MYHULMNANTbHOW YCAYTW;

3a feiictBuA (6e34eincTBre), BEKYLLME HapyLLEHWe MpaB M 3aKOHHbLIX WHTEPECOB rNaB
n yneHos JMX.

[OMKHOCTHbIE NNLA, BMHOBHbIE B HEUCMOMHEHUW WM HEHaa/eXalem WUCMOMHeHNUN
Tpe60oBaHWIA HACTOALEr0 aAMUHNUCTPATUBHOMO PerfameHTa, NPUBIEKAKTCA K OTBETCTBEHHOCTY
B NOpsiaKe, YCTaHOB/IEHHOM [EMCTBYHOLLMM 3aKOHOAATeNbCTBOM Poccuiickoin degepaumn.

Pasgen 5. focyae6HbIi (BHeCYAeOHbI) NOPAAOK 06XKanoBaHUS peLLeHuni
N AeACTBNA (6e34eACTBUS) OpraHa, NPeAoCTaBASHOWEr0 MyHULUNANLHYHO YCyry,
[O/MKHOCTHBIX UL, OpraHa, NpeAocTaBAAOLLEro MyHUUMNANIbHYIO YCYTy, 60
MYHMUMNAIbHBIX CAYXaWMX, MHOrOYHKLMOHaIbHOIO LieHTpa NpeaocTaBieHns
roCyfapCTBEHHbIX ¥ MYHULMNANbHBLIX YCIYT, Pab0THMKA MHOTMO(YHKLMOHA/IbHOTO LeHTpa
NpeAoCcTaBNeHNs rocyAapCTBEHHbIX U MYHULMNAIbHBIX YCNyT

5.1. 3aaBuTenn NM60 KX npeacTaBUTENIM UMEKOT NpPaBO Ha AocyaebHoe (BHecyaebHOe)
obXKasioBaHWe pelleHuin U aeicTBui (6e34eincTBrA), NPUHATLIX (OCYLLECTBASEMbIX) B XOAe
npefocTaBNeHNst MyHULMNAIbHOW YCyT I,

5.2. MpeameTom pocyaebHoro (BHecyaebHOro) o6XanoBaHWA 3asBUTENEM pPeLUeHUi
n penctenii  (6e3geicTBms)  opraHa, NPeLOCTaBMASKOWEro  MYyHUUUNaIbHYIO  YCIyry,
[JO/DKHOCTHOIO /L@ opraHa, NPeAoCTaBNAIOWEro  MyHUUMNANbHYH — ycnyry, nunbo
MYHULMNANbHOI 0 cny»awero, MHOTFO(PYHKLMOHA/IbHOI O LeHTpa, paboTHMKa
MHOTFO(PYHKLMOHA/IbHOIO LIEHTPa ABNAIOTCS:

1) HapylleHue cpoka perucTpayuMm 3anpoca 3asaBuUTeNns 0  NpefocTaB/eHUn
MYHULMNAbHOM YCNyrun, 3anpoca, ykKasaHHOro B ctatbe 15.1 defepanbHOro 3akoHa OT 27
nona 2010 roga Ne 210-93;

2) HapyLleHWe CpoKa MpefoCTaBfiEHUs MyHUUUNAIbHOW yCnyru. B ykKaszaHHOM Cry4ae
focynebHoe (BHecyaebHoe) obykanoBaHMe 3asBMTENEM pPeLUeHnin U AecTBuin (6e3nencTaums)
MHOTFO(PYHKLUMOHA/IbHOIO LeHTPa, paboTHUKA MHOrO(YHKLUWOHa/IbHOIO LIEHTPa BO3MOXHO B
Cflyyae, €cnM Ha MHOTO(YHKUMOHa/bHbIA LEHTP, pPeweHuss u gencteust (6e30eicTBurE)
KOTOPOro 06XanytoTcs, BO3/0XKeHa (YHKUMS M0 NpPefOCTaB/EHUIO  COOTBETCTBYHOLLMUX
rocyAapCTBEHHbIX WA MYHUUMN&IbHLIX YCIYr B MOSHOM 06bemMe B Mopsigke, onpegesieHHOM
yacTblo 1.3 cTatbk 16 dPepepancHoro 3akoHa ot 27 niond 2010 roga Ne 210-93;

3) TpeboBaHWe Yy 3asBUTENA [OKYMEHTOB MWW WHMOPMauMM 5mbo OCYLLECTB/IEHMS



15

3akoHa oT 27 mona 2010 roga Ne 210-d3. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
ob)kanoBaHWe 3asBUTENEM peLleHUA U OeACTBUA (6e34eMCTBMA) MHOMOQYHKLMOHAIbHOMO
LUeHTpa, paboTHMKa MHOrO(YHKLUMOHA/IbHOTO  LEHTpa BO3MOXHO B C/lyyae, €c/iu
Ha MHOrOYHKUMOHa/bHbIA LEHTP, peweHns u genctema  (6e34eiCTBME)  KOTOPOro
00XanytoTcs, BO3/10XKEHA (PYHKLMS NO MpefoCTaB/IEHNIO COOTBETCTBYHOLUMX MYHULMUNAIbHBIX
ycnyr B nonHoM obbemMe B Mopsdke, onpedeneHHOM 4acTbto 1.3 cTaTbl 16 degepasibHOro
3aKoHa oT 27 nona 2010 ropa Ne 210-P3.

5.3. OcHoBaHMeM A1 Hayana npoueaypbl gocyaebHoro (BHecyebHOro) o6xanoBaHus
ABNSETCA Nnojaya 3asBUTENIEM >Xaslo00bl, COOTBETCTBYHOLLEN TpeboBaHUsAM YacTu 5 ctatbu 11.2
depnepanibHOro 3akoHa ot 27 nona 2010 Ne 210-P3.

B nucbMeHHOI Xanobe B 06513aTe/lbHOM NOPsIAKE YKa3bIBaKOTCS:

HaMMeHOBaHWe OpraHa, npefoCcTaB/AOWEro MyHUUUNAILHYO YCAYry, AO/MKHOCTHOIO
Nnua opraHa, NpefocTaBfAOWEro MyHUUMNATbHYO YCiyry, nnbo rocyfapCTBEHHOro Wau
MYHULMNANIBHOIO Chy>kallero, unvana, otaena, yganeHHoro paboyero mecta M®Ll, ero
pykoBoauTensa n(nnun) paboTHUKa, pelleHns n aeicTens (6e34eincTBme) KOTOPbIX 06XanyoTcs;

(hamnnns, MMs, 0TYeCTBO (MOCnefHee - MpU HaMuMK), CBEAEHUSI 0 MECTe XXUTeNbCTBa
3anaBUTENS - (hM3MYEeCKOro nvua nmbo HaummeHOBaHWe, CBEAEHUA O MeCTe HaxOoXAeHus
3a9BUTENA - OPUANYECKOro nnua, a Takke Homep (HOMepa) KOHTaKTHOro TteniedoHa, agpec
(agpeca) aneKTPOHHOM MOYTbl (NPY Ha/IMYUK) N NMOYTOBLIA apec, Mo KOTOPbIM AO0/MKEH ObiTb
Hanpas/ieH OTBET 3aABUTENIO;

CBeAeHVA 00 O6Xa/lyeMblX pelleHusx W aencteusix  (6e3geicTsun) — opraxa,
npeaoCcTaBNAoLLErO MYHULMNANbHYO ycnyry, [LO/DKHOCTHOI O nua opraHa,
NpPeAoCTaBNAOLWErO0 MyHUUMNAIbHYIO YCyry, MMB0 rocyfapCTBEHHOro UM MyHULMMNaIbHOIo
cnyxawero, punvana, oTaena, yaaieHHoro paboyero mecta M®LL, ero paboTHMKa;

[l0BO/bl, HA OCHOBaHMW KOTOPbIX 3asBMUTE/lb HE COrflaceéH C PeLleHneM U AeliCTBUEM
(6e3peitcTBEM) OpraHa, NpefoCTaBMSKOWEro MyHUUMNaIbHYO YCAyry, AO/MKHOCTHOrO fmua
opraHa, npefoCcTaBNAOWEro MYHALMNANBHYKO  YCyry, /nMb0 rocyAapCTBEHHOrO  Wu
MYHULMNANBHOIO Cnyxkallero, gunvana, otaena, yganeHHoro pabouyero mecta NbY «MolL]
[OHP», ero paboTHuka. 3asBuTenieM MOryT ObITb peacTaBieHbl AOKYMEHTbI (MpU Haimyuum),
noATBepXAatoLLme A0BOAbI 3aABUTeNS, N60 NX KOMUMN.

5.4. 3asBUTe/Ib UMEET NPaBo Ha MoJsly4YeHne MHGHopMaL N 1 JOKYMEHTOB, HEOOXO4MMbIX
ONA COCTaBfeHUss U 0OOCHOBaHMSI >Kanobbl, B CHAyyasX, YCTAHOB/IEHHbIX CcTatba 11.1
depepanibHoro 3akoHa ot 27 wmwonad 2010 roga Ne 210-®3, npu yCnoBuW, 4YTO 3TO He
3aTparvBaeT nMpaBa, CBOOOAbI W 3aKOHHbIE WHTEPECbl APYrMX /UL, W €eCNn  YKasaHHble
NH(OopMaUMa 1 OOKYMEHTbI He COAepXXaT CBeLeHWiA, COCTaBAAIOLWMX roCyAapCTBEHHYHO WU
NHYIO OXPaHAEMYHO TaiHy.

5.5. >Kanoba, noctynuBluas B oOpraH, NPefOCTaBMASIOWMA MYHULMNATBbHYHO YCAYTY,
M®LU, yupegutento M®L, rnase AAMUHUCTPAUUMK, MNOANEXUT PACCMOTPEHUIO B TeYeHue
NATHaALUaTV paboumx AHel Co AHA ee perucTpauun, a B ciyyae o6XKasoBaHUS OTKasa opraHa,
npeaoCcTaBNAoLWLEro MyHULMNaIbHYO ycnyry, M®Ll B npyeme JOKYMEHTOB Y 3asaBuUTeNs nnbo
B MCNpaB/fieHNN [LONYLLEHHbIX OMeYyaToK M OWMOOK MM B Cyyae 06XKa/ioBaHUSA HapyLLeHUs
YCTaHOB/IEHHOr0 CpPOKa TakMX WCMpaB/ieHWin - B TeyeHuWe NATU paboumx fAHel co AHS ee
permcrpauun.

5.6. Mo pesynbTataM pacCMOTPEHUS >Xanobbl MPUHUMAETCH OLHO U3  Creayrowmnx
PeLLEHWNIA:
1) »anoba yOoBNeTBOPSETCHA, B TOM 4uC/ne B (DOPMe OTMeHbl MPUHATOrO peLleHus,
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ncnpasneHns AONYLLEHHbIX OMeYyaToK W OWNOOK B BbiJaHHbIX B pe3y/ibTaTe MnpefocTaB/ieHUs
MYHULMNANbHON YCNyrn AOKYMeHTaX, BO3BpaTta 3asBUTENO AEHEeXHbIX CPeAcTB, B3MMaHue
KOTOPbIX He NpefyCMOTPEHO HOPMAaTMBHLIMU MPaBOBbIMM akTamu Poccuiickoin dPepgepaunu,
HOPMaTMBHBLIMW NPaBOBbLIMW akTamMu JIEHUHrpaAcKor 06nacT, MyHULMNIbHLIMW NPaBOBbIMN
aKTamu;

2) B y40BIETBOPEHMM XKanobbl 0TKa3bIBaeTCH.

He nosgHee pfHA, crnegylowero 3a [AHEM MNPUHATMSA PelleHns no  pesynbraram
PacCMOTPEHNA Xaslobbl, 3asaBUTEN0 B MUCbMEHHOW (OpMe W MO0 XKefaHUK 3asBUTENA
B 9/1eKTPOHHOI (hOpMe HanpaBnsieTCs MOTMBMPOBAHHbIA OTBET O pe3y/nbTaTax PacCMOTPEeHUs
YKanoobl.

B cnyyae npu3sHaHWA >Kanobbl nognexaller yAOBNeTBOPEHUIO, B OTBETE 3asBUTESIO
[aeTca  MHGopMauusi 0 AeWCTBMSX, OCYLLECTBMSIEMbIX OPraHoOM, MNpeAoCTaBAAOLLMM
MYHULMNANbHY YCNYyry, MHOrOMYHKLUMOHa/bHbIM LIEHTPOM B LIENsSiX He3ameannTenbHOro
YCTPaHEHUS! BbISBNEHHbIX HapyLUeHWI A NPU OKa3aHUM MYHULUMNANbHON YCAyru, a Takxke
MPUHOCATCS W3BMHEHMS 3a [A0CTaBNEHHble Heyao6CTBa W YKasblBaeTCH WHGopmaums
0 AaNbHEeNLnX AeACTBUAX, KOTOpPble HEOOXOAMMO COBEPLUUTL 3asBUTENO B LENAX MOMYy4YeHUs
MYHULMNANbLHOM YCAYTW.

B cnyuae npusHaHUs »anobbl, He NoAnexalleid ya0BNeTBOPEHMIO, B OTBETE 3asBUTENHO
[al0TCA  apryMeHTUPOBaHHbIE pPa3bSCHEHUS O MPUYMHAX MNPUHATONO pPELUEHUs, a Takxke
NH(opMaLMa 0 nopsigke 06)KanoBaHUsi NPUHATOrO pPeLleHNs.

B cnyyae ycTaHOB/IEHWS B XO4€ WK N0 pe3ynbTaTam PacCMOTPEHMS Xanobbl NPU3HaKOB
cocTaBa agMUHUCTPATMBHOIO MpPaBOHAPYLUEHUS WAWM MNPECTYNNEHUs AO0/MKHOCTHOE MU,
PabOTHWUK, HajeneHHble MOMHOMOUYMAMM MO PACCMOTPEHUID >Kanob, He3ameannTenbHO
HanpaBNAT UMEIOLLMECA MaTepuasibl B OpraHbl MPOKypaTypsbl.

Pazaen 6. OCO6eHHOCTU BbIMOHEHWS AIMUHUCTPATUBHbIX NpoLeayp
B MHOTO(YHKLMOHA/bHBIX LeHTpax

6.1. lMNpegocTaBneHne MyHUUMNaNbHOW ycnyrn nocpeactsoM MOLL ocyulecTBnseTcs
B nogpasgeneHunax bBY «MoLU OHP» r. EHakueBO Npu Hanyumn BCTYNUBLUETO B CUMY
cornaileHus o0 B3aMmoaeicTemum Mexay NbY «MoL, AHP» r. EHakneBo U AAMUHUCTPALNEN.
MpepocTaBneHe MyHUUMNAILHON yCnyrn B WHbIX M®LL ocyLlecTBASETCS NpU  HaIMymu
BCTYNMBLLEro B CU/y COrnalleHnsi 0 B3aumogencTsum mexay NeyY «MaoL, AHP» r. EHakuneBo
N UHbIM MOL,

6.2. B cny4yae nogaun gOKyMeHTOB B AAMUHUCTpauunto nocpeactsom ML cneymannct
M®L|, ocywecTBNAOWNA  NpYeM  OOKYMEHTOB, MpPeACTaB/IeHHbIX 418 NONyYeHus
MYHULMNANbHOW YCNYTW, BbINOMHAET CNeAytoLine AeiiCTBUSA:

a) Y[OCTOBepseT JIMYHOCTb 3asABUTENSA WKW JINYHOCTb W MOSIHOMOYMS 3aKOHHOr0
npeACTaBUTENS 3a8BUTENSA - B C/lyvae 06paLLeHns (U3MYeCcKoro nua;

Y[OCTOBEPSAET JIMYHOCTL M MOSIHOMOYMA NPEeLACTaBUTEeNs OPUANYECKOro nuvua Wan
WUHOMBUAYABHOTO MpeanpuHUMaTens - B Clydae O0OpalleHus HpuaMYecKoro nvua Wnm
NHOVBUOYANbHOTO NpeanpuHUMarens;

0) onpefenseT npeameT obpaLLeHNs;

B) MPOBOAUT NPOBEPKY NPaBUIbHOCTY 3aN0/IHEHNA 0bpaLLeHNs;

) NPOBOAUT MPOBEPKY YKOMMIEKTOBAHHOCTY MakeTa AOKYMEHTOB;

L) OCYLLeCTBNAET CKaHWpOBaHMEe MPeACTaB/eHHbIX  [OKYMEHTOB,  (HOPMUpPYET
3N1eKTPOHHOe [enlo, BCe [OKYMeHTbl KOTOpPOro CBf3bIBAKOTCA €AMHbLIM  YHUKa/IbHbIM
NOEHTUPUKALMOHHBIM  KOLOM, MO3BOMAKOLWMM YCTAHOBUTL MPUHAANEXHOCTb [AOKYMEHTOB
KOHKPETHOMY 3asBUTENIO W BUAY 0OpaLLeHns 3a MyHULUNAIbHOW YCNyron;
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e) 3aBepsieT KaXablil AOKYMEHT [iefa CBOei 3N1eKTPOHHON noanuckio (ganee - 3M);

X) HanpasnsieT KON LOKYMEHTOB 1 PeecTp LOKYMEHTOB B KOMUTET:

B 9/IEKTPOHHON (hopme (B COCTaBe MaKeTOB 3/1EKTPOHHbIX Aefl) B [eHb ObpalleHuns
3aABuTend 8 ML,

Ha OGYMaXKHbIX HocuUTensx (B cnyvae HeobXxoAMMOCTM 0653aTeNbHOro NpeacTaB/eHUs
OpPUTMHAN0B JOKYMEHTOB) - B TeyeHWe 3 paboumx AHel co AHA obpalleHns 3assutens 8 MOL|
NMOCPeACTBOM  KYPbEPCKOM CBA3NM C COCTaB/IeHWEM OMUCK NepefdaBaeMblX [OKYMEHTOB,
C YKasaHuMeM [faTtbl, KO/MYecTBa JIACTOB, (haMWIUKW, [O/MHKHOCTM W MOAMNUCAHHbIE
YMONHOMOYEHHbIM cneynanuctom MoL.

Mo oKOHYaHWWM Npuema LOKYMEHTOB cneuuanuct M®L, BbigaeT 3aaBUTEN0 Pacrmcky
B NMpueme JOKYMEHTOB.

6.3. Npu yKasaHUn 3aABUTeNIeM MecTa NnoslydeHns oTeeTa (pesynbrara npefocTaB/ieHns
MyHULMNANbHON  ycnyrn) nocpeactBoM ML, AO/MKHOCTHOE  NnLO  ALMUHUCTpaLuW,
OTBETCTBEHHOE 3a BbINO/IHEHNE aAMUHUCTPATMBHON Mpoueaypbl, nepegaet cneynanucty MLl
ANA nepefayn B COOTBETCTBYHOWMI M®L|, pesynbTaT npefocTaBNeHUs YCnyru [Ans ero
nocnefyoLLen Bblgaumn 3aaBUTENIO:

B 9/IEKTPOHHOW (hopMe B TeyeHne 1 paboyero AHA CO [AHA MPUHATUA peLLeHuns
0 npefocTaBfieHnmn (0TKa3se B NPeAOCTaBIeHUN) MYHULIMNANbHOM YCYT 3aBUTESHO;

Ha 6yMaXXKHOM HOCUTese - B CPOK He Bosnee 3 paboumx AHER co AHA NMPUHATUA peLLeHns
0 npepocTaBneHmMn (OTKase B MpefoOCTaBEHUN) MYHUUMNATLHON YCNYrn 3asBUTENIO, HO He
nosgHee ABYX paboumnx AHein [0 OKOHYaHWA CpoKa NpeaoCcTaB/ieHns YCyru.

Creymanmct MOLL, O0TBETCTBEHHbIA 3a Bblgayy [OKYMEHTOB, TMOJIyYEHHbIX OT
ALMUHUCTPALMA NO pe3ynbTaTtaM PacCMOTPEHUS NPeLCTaB/IeHHbIX 3asaBUTeNeM [OKYMEHTOB,
He Mo3fHee [ABYX [HeN C AaTbl UX MOMyYeHMs OT ALMUMHMCTPaUMM COOOLLAaeT 3asBUTENHO
0 MPUHATOM peLleHUn Mo TeneoHy (C 3anucblo AaTbl U BPeMEHU Tene)OHHOro 3BOHKa Wu
NnocpeacTBOM CMC-UH(OPMMPOBAHKSA), a TakKXKe 0 BO3MOXHOCTW MOIyYeHUss LOKYMEHTOB B
ML,



MNpunoxxeHwne 1
K AODMUHUCTPATUBHOMY periameHTy
(MYHKT 2.6. nognyHKT 1))

I"naBe agMUHUCTPALMM
MYHULMNaSIbHOTO0 06pa3oBaHus
ropoAckoro okpyra EHakmeso
[JoHeukoi HapogHoi Pecny6nunku

oT

nacnopt Ne
KeM 1 Korfa BblaaH

afpec MecTa XUTe/bCTBa

TenedoH

3AAB/TIEHUVE
MpoLuy NpeAocTaBUTb BbIMUCKY M3 NOX03SIMCTBEHHOM KHUIM (HY>XHOE YKa3aTb):

1. [ns rocypapCTBEHHOW perucTpaumy npaBa COGCTBEHHOCTU rpaXAaHWHa Ha 3eMeflbHbIi
y4yacTok (o opme, yTBepXAeHHON npukasoM Pocpeectpa oT 25.08.2021 Ne 1/0368 «O6
YCTaHOBNEHUN (POPMbI BbIMMCKN U3 NMOXO3ANCTBEHHON KHUMM O Ha/IMYUK Y rpaxkAaHuHa npasa
Ha 3eMe/IbHbIN Y4aCTOK»);

2. pns

(ykasbIBaeTCA Lie/lb NOMYUEHWS BLIMMCKM U3 NOXO3AMCTBEHHOW KHUIN)
- B (pOpMe NMCTOB NMOXO3ANCTBEHHON KHUTMK,
3. onAa

(yKa3bIBaeTCA Lie/lb MNOMYUEHNS BLINUCKN U3 MOXO3AACTBEHHON KHUIN)
- B MPOM3BO/IbHON (hopMme, C yKasaHeM

(ykasbiBaeTcs 06BbEM M MepeYeHb CBEAEHWIA, HEOOXOANMBIX 3asBUTESHO U3 NMOXO3ANCTBEHHOW KHUMW)

JInuHoe NoAco6HOe X03ACTBO PACMO/OXKEHO MO aApecy:

Mognuck 3aaBUTENs: / (pacumdposka)

JaTta:

MpunoxeHwue:

Pe3ynbTaT PacCMOTPEHWS 3as1BNIEHUS MPOLLY:

BblgaTb Ha pyKn B AGMUHUCTpaLUn

Bblgatb Ha pyku B MOL,

HanpaBuTb B 3/1EKTPOHHOI (hopMme ¢ 1cnonb3oBaHvem EanMHoro noprtana




MNpunoxeHwne 2
K AOMUHUCTPATUBHOMY persiaMeHTy
(MYHKT 2.6. MOANYHKT 5))

COINACuEe
CO CBEAEHUSIMM, BHECEHHbIMM B MOXO03AACTBEHHYIO KHUTY B MH(OPMALMOHHOW cucTeme

A,
nacnopT Ne BblAaH

afipec perucrpaumm
MOATBEPXAAD, YTO MO COCTOAHMIO Ha CBeAieHNA B MOXO035IMCTBEHHYHO
KHUry Ne nuuesoit cyet JIMNX Ne
BHECEHbl OpraHoOM MeCTHOro camoyrpaB/ieHNs _

(HaMMeHOBaHWe OpraHa MeCTHOFO CamMOympaB/eHNst)

(P10 1 LOMKHOCTb ML, BHOCWBLUETO CBEEHUS B MOXO3ANCTBEHHYO KHUTY)

B NO/THOM 06BEME C MOMX C/IOB U SIBMSAKOTCA BEPHbIMU.

HacTosawmm Takxe Bblpaxatd CBOe cornacue/Hecornacue (HY>XHOe MOAYEpKHYTb) Ha
06paboTKy MOMX MePCOHa/IbHbIX AaHHbIX, COAEPXKALLUMXCA B UHbIX MHPOPMALNOHHBIX CUCTEMAX
M MOMYYEHHbIX B LENSAX BHECEHMS B MOXO3AWCTBEHHYIO KHUTY MOCPEACTBOM eMHON CUCTEMbI
MEXBEJOMCTBEHHOI0 3/IEKTPOHHOIO B3aMMOAENCTBMA NS Leneid BefeHUs MOX035MCTBEHHON
KHWUIN, OTPaXKEHHbIX B 3/1EKTPOHHOM MOX03AACTBEHHOW KHUTE.

« > 20 roga ! ( )

(noanuce) (pacwmdposka noanmcu)




